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Cursory Exploration of
R
P
M
of Business Records
Thelma Barkley

Programming characteristics for each enter
prise differ in the refinements of details and
costs because of many elements; some of
which are, the special laws and regulations
applying to the enterprise, geographical loca
tion, facilities and equipment available and
management prerogatives. In all cases, logical
disciplined thinking is necessary to minimize
habit, egocentrism, procrastination and depart
mental prejudices.
Inventory and analysis at the beginning and
throughout the operation of the system is re
quired for satisfactory and successful accom
plishments. This activity is usually conducted
by an analyst, several analysts, or a committee
appointed by management from one or all of
the following divisions:
Controller
Treasurer
Accounting
Systems and Planning
Office Manager
Methods and Audit
Engineering
Research
Legal
Records Department Manager
Secretary (Corporate)
Any other division decided upon by man
agement.
Management in many enterprises utilizes the
services of professional analysts especially
when the problem is extensive. This, of
course, offers the advantage of experienced
services in this field, immediate information
on up-to-date and new techniques in this area,
and usually expedites the installation of the
program or improvement in the existing sys
tem.
It is always desirable for all department
heads to assist in the activity, especially in the
preparation of the list of each form and record

BUSINESS RECORDS could be defined in
many ways, but, it is generally agreed that
they are an indispensable constituent part of
each and every enterprise whether large or
small. They are also very important instru
ments to the accountant, especially in the areas
of communications, criteria, costs, measure
ments, forecasting, rapid retrieval for refer
ences, audits, economic history and budgets.
Although it might appear a little paradoxical,
business records are created to serve many
purposes, yet, their further usefulness becomes
either obsolete, temporary or permanent. At
this point a problem is obvious; however it
becomes more complex due to the changing
business economy, business culture, mechani
zation and automation, which introduces such
factors as:
The astronomical growth and accumulation
of records.
The scarcity of low rent space.
The increase in salaries.
The challenge for records security in this
nuclear power age.
The higher costs of equipment and main
tenance.
The increase in information reports required.
Hopefully, as a means of ameliorating this
problem, a cursory exploration of the RPM
of business records follows.
—R—
RETENTION of business records, as the
first factor in this exploration, will have refer
ence to a controlled system for inauguration
and operation of time schedules for retaining
business records and destroying those which
have served their usefulness.
The prerequisites for such a system include
the support and participation by management,
a well qualified record department manager,
and intelligent clerks, as well as provisions for
adequate space, equipment and supplies.
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form usually shows up unnecessary forms, dup
lications and extravagant activity where no
controlled system is in operation. This analy
sis stresses blank forms combination, coordi
nation, standardization, simplification and es
tablishment of retention periods at inception,
thereby, reducing the costs from origin to final
disposition. Whether or not an enterprise has
a forms control program, retention factors will
require consideration. This analysis will also
more or less verify the efficiency of the forms
in use.
The retention schedule manual is then de
veloped. The records are placed in categories
which may vary. However, those similar to
the following are usually accepted:
Vital and permanent.
Active and temporarily important.
Inactive and obsolete.
Useful and to be retained according to
company requirements.
Ordinarily the manual will incorporate the
following features:
Organizational Chart
Inventory of Records
Classification of Records
Records Retention Periods
Jurisdiction Accountability and Control
Location and Type of Filing and Storage
Facilities
Records Destruction Procedures
Records Itinerary
Indexing Method
The Location Codes
Filing System
Equipment and Supplies used
Microfilming and other Duplicating Methods
The manual is invaluable and serves as a
guide to the executives, auditors, legal depart
ment and the department heads of the enter
prise. Generally a loose-leaf form is preferable
so that deletions, revisions and additions may
be made without reprinting the complete man
ual. Some enterprises use punched cards for
the preparation of the manual and have found
this application meets with approval. Not only
can the changes be made rapidly and the new
manual pages run on the tabulating machines,
but, also the punched cards may be sorted
and any section of the manual run for a par
ticular purpose. As punched card systems are
transferred to tape for further data processing,
the manual data may likewise be transferred to
these tapes and reproduced. The format and
the methods for reproducing the manual are
personalized matters to be determined by
management.
The destruction procedures for the records
should be fully outlined in the records reten
tion schedule manual. The records may be
destroyed in different ways; however, it seems
that the most common methods in use at this

employed by their particular department; as
well as designating its use, routing, frequency
of references and disposition. This participa
tion tends to generate more enthusiasm for the
objectives of the program.
Taking the physical inventory will require
an appreciable amount of time and work since
the inventory must cover all records in the
office files, the active files, the intermediate
files and in storage. This inventory furnishes
the foundation for the system so the import
ance of its being thorough and accurate can
not be over emphasized. From then on the
inventory function may assume a position of
review, improvement and control.
The analysis process is performed as soon as
the physical inventory has been compiled.
Analysis is defined as the separation of any
thing into constituent parts or elements and an
examination of anything to distinguish its com
ponent parts, separately, or in their relation
to the whole.
The first function in the analysis might well
be that of the legal aspects applying to records
in order to determine retention periods in con
formity with legal requirements. This will
embrace the following laws and regulations:
The Code of Federal Regulations
Social Security Tax
Fair Labor Standards Act
State Income Tax
State Unemployment Tax
Other State Codes and Laws
Walsh-Healey Act
Statutes of Limitations
Special laws, regulations and requirements
for a specific type of enterprise.
In controversial cases the engagement of
legal counsel is recommended. To avoid pos
sible embarrassment, the general counsel for
the enterprise should be consulted on the es
tablishment of the retention periods for all the
records except the very minor ones.
Company policies and requirements are fac
tors that the analysis weighs. Management of
an enterprise may direct that certain retention
periods apply to particular records even though
by generally accepted measurements they
would be scheduled for destruction or for a
different retention period. Also, the nature of
an enterprise may be such that, in order to
meet definite requirements, retention periods
for specific records would vary from those
normally established. In this area the public
relations function should be considered, for
an enterprise, due to its nature, assumes re
sponsibility to society, to the community, to
the economy and to the employees.
Forms control and coordination involves
paper work and ultimately results in records
which become either obsolete, temporary or
permanent. Tracing the itinerary of the blank
4

and damp air must be avoided or the deterio
ration process of the records will be accel
erated.
Dust, mold and vermin, strictly speaking,
cannot be tolerated if a satisfactory preserva
tion of business records is to be accomplished.
This means, of course, the records department,
filing and storage facilities must be very clean
with the correct temperature and humidity
maintained at all times.
Clips, pins, staples, fasteners, scotch tape
and rubber bands will corrode or rot; there
fore, they should be removed before the rec
ords are placed in permanent storage.
Folded records form a crease along the
folded section resulting in an intensified ten
dency for breakage. As a precaution, where
possible, the records should be unfolded be
fore placing in permanent storage.
The catastrophe perils caused by fire, flood,
war and bombings are generally weighed. For
each enterprise the risks involved become a
personal nature situation. However, unless
cautious measures are provided there might
be records which, if destroyed, could not be
reconstructed. As a security precaution the
vital records are usually reproduced and stored
in as safe a place as possible. The utilization
of underground storage facilities has been
quite prevalent in recent years.
A prefatory reconnaissance, encompassing
vaults, safes, filing cabinets, company storage
facilities, record centers, archives, alarm sys
tems, centralized and decentralized filing, re
production methods and insurance rates would
indicate the possible directions of attack for a
satisfactory conclusion regarding equipment
and facilities.
As an integral part of a controlled records
system, a practical automation method known
as microfilming has been and is being utilized
by many enterprises.
—M—
MICROFILMING, the third and final factor
for this exploration, might be briefly defined
as a method for the retention, preservation
and retrieval of business records through the
use of microfilm equipment to photograph
images of the documents on minute film and
to reproduce hard copies of documents when
ever desired or required.
Although microfilming has been used in a
more or less passive capacity for many years,
recent research and engineering has resulted
in developments that make microfilming an
active, rapid and economical business tool
with limitless applications. Consequently, utili
zation of this business tool could prove prof
itable and beneficial as shown by the following
data.
Space conservation is realized because:
A 100-foot roll of microfilm requires 16

time are those of burning or shredding. A cer
tificate of destruction is always desirable and
in many cases very essential. This certificate
gives the authorization for destruction, shows
the date the records were destroyed and other
pertinent information.
The continued operation of the system ne
cessitates assignment of authority to carry out
the operating techniques and to make the
follow-up so that all procedures are complied
with.
Enterprises installing a controlled system
have generally experienced healthy savings
because they have found, almost without ex
ception, that the following long established
facts emerged:
At least 35% of records had served their
useful purpose and were ready for destruc
tion.
Approximately not more than 10% of rec
ords are vital. File department personnel
freed for other departments or placed in a
position to handle more activities.
An impressive stabilization of filing cabinet
space becomes feasible. This is indicated by
the elimination of the contents of the file
cabinets which had served their useful pur
poses. Also, as a result, another cost reduc
tion is realized because the number of addi
tional filing cabinets formerly purchased
annually will decrease.
At this point the permanent retention or
preservation of vital and important business
records occurs as the second factor in this area
for exploration.
-PPRESERVATION of business records means
to actuate the conservation of valuable and
vital records. The preservation characteristics
involved are deterioration, catastrophe, equip
ment and facilities.
Paper requirements would be the first dete
rioration aspect for evaluation, whether or not
the record is to be retained in its original or
in a reproduced form. Analysis of the perma
nence, durability, color, writing and reproduc
ing qualities of the paper is required. The
composition of paper is a special area and un
less someone in the enterprise is familiar with
this area, it usually proves well worthwhile to
consult a responsible paper dealer or printer.
Light, temperature, humidity and air are
key points that enter into the deterioration
problem. The records department should be
air conditioned and preferably in a space with
outside windows according to the recommen
dation from authoritative sources. For the pro
tection of the eyes of the employees in the
records department it has been found desirable
to install lights on desks. The favorable tem
perature is from 70 to 80 degrees with a
humidity of 50-65%. Drafts and excessive dry
5

files. This leaves the choice to management.
If desired, the present indexing system of
the enterprise may be transferred to the
microfilm cartons as a roll or part of a roll
is photographed. Records of various sizes
and shapes may be microfilmed and equip
ment is available so that both sides of a docu
ment may be photographed simultaneously.
The standard and uniform sizes of micro
film cartons, the aperture card and the
jacket card favor good business keeping.
Due to the light weight of the films, eco
nomical transportation to security storage,
or from a branch office to the home office,
is realized.
The photographing and scanning process of
an original record when created or received
offers protection against alteration of rec
ords.
Retention and communication of an enter
prise’s business cycles becomes feasible due
to the limited space necessary for microfilm
files. This is favorable for internal commu
nications by cither a reproduced hard copy,
projectors, or direct reading with a reader
or viewer. This type of communication
proves valuable for directors’ meetings, con
ferences, training employees for manage
ment and key positions, and the preserva
tion of historical records for posterity.
The retrieval of microfilmed business rec
ords presents no real problem if an efficient
indexing system is inaugurated. A new com
pact machine has been developed which
will automatically search the microfilm
reels at the rate of 6400 pages a minute
(besides making hard copies if desired) or
projects on the viewing screen. It can also
handle up to six requests simultaneously.
Extensive remodeling or special construction
of an office is not required for microfilm
equipment. The simple precautions are to
avoid extremes of temperature and humid
ity. And although a regular microfilming
cabinet is perhaps more convenient, any
clean storage cabinet will be adequate for
filing the films.
The equipment requirements will vary
somewhat according to personal preferences.
applications, size of the documents to be
microfilmed, frequency of references, justi
fiable cost, and the type and size of the
enterprise. A wide variety of equipment is
available to satisfactorily meet the different
requirements.
The operation of the microfilm equipment
can be efficiently handled by any clerical
or office personnel with a few instructions.
Even the film may be developed by the
enterprise since the processor is automatic
and requires no dark room or a technical
(Continued to page 8)

cubic inches and will photograph 24,000
check size images, or approximately 10,000
standard 8½ x 11 inch sheets.
One microfilm cabinet holds 900 rolls (100foot) of 16mm film which equals approxi
mately 2,700,000 letter size records.
It is estimated that through microfilming of
business records the savings in storage space
of from 95% to 99% is possible.
From the legal standpoint, the Courts, Fed
eral and State Governments are constantly be
coming more receptive to accepting micro
filmed records in place of the original records.
In most cases, microfilmed records are ac
cepted as primary evidence and generally as
secondary evidence. Also, should an original
document become lost, stolen or destroyed,
and the document had been microfilmed it
could serve as good insurance against possible
litigation. The simple precautions to be estab
lished at the inauguration of a microfilming
program from the legal aspects are:
It is the regular course of the business to
microfilm the records at the time of such
act, transaction, occurrence, event, or with
in a reasonable time thereafter.
The motive for not producing the original
record in court, should this occasion arise,
is unequivocally free from suspicion of
fraud.
The laws and statutes involved are followed
in detail. Familiarization or a reasonable
check of this phase can easily be effected
when considering the legal aspects for the
retention periods for records.
Maintain data on all destroyed records.
The economical and convenient features of
a microfilming program installation are, of
course, attractive as signified by the following
information:
The longevity of microfilm is in excess of
500 years according to tests of the National
Bureau of Standards. It seems that this is
as long as the best rag content paper will
probably last. Then the microfilmed copy
can be remicrofilmed.
The language on the microfilmed record is
the same as that on the original record;
therefore, no technical ability is required
for translation or decoding activity. The film
is quickly and easily placed in the viewer
or reader and read, or as many hard copies
as desired may be reproduced in seconds at
a very low cost.
Microfilming of confidential records releases
the original records for security storage with
out reference inconvenience. The portable
viewers or readers make it simple and con
venient to read the films in privacy.
The microfilming of business records may
begin with those in the current or active
files, the intermediate files or the storage
6

Bowling Center Operations
Although bowling was an old sport at the
time of Rip Van Winkle, recent developments
have taken the sport away from the back-alley,
all-male hangout as known in the past, and
turned it into a recreation for the whole family.
Attractively decorated, air-conditioned estab
lishments have contributed mightily to this
trend, as have also the automatic pinsetters
which replaced the pin boy. Housewives have
turned out in droves, Junior Leagues for young
sters are thriving, and many Senior Citizens
also find participation in bowling well within
their capacities.
The business year of a bowling center com
mences about the first of September with the
opening of the winter leagues and ends with
the closing of summer leagues, near the end
of August. Therefore, a fiscal year based on
this period is advisable, and it is helpful in
making comparisons to divide the year into
thirteen four-week periods. This makes any
period comparable with any other period be
cause each is based on the same number of
days.
The winter season is usually represented by
a curve starting upward at Labor Day, reach
ing its peak after Christmas, tapering off and
dropping abruptly at the end of the winter
league season about the middle of May. The
summer season is apt to drop as low as 50%
of the winter business. This need not apply
in other sections of the country, which may
differ greatly in climate, industry, tourist sea
son or other ways.
Leagues, therefore arc committed as early
as possible so that new leagues can be built
for open spots, and some fair estimate can be
made of the business predicted for the coming
year.
Line comparisons are useful in comparing
days—each day has its characteristic pattern,
once the season is set. The season is set when
the leagues are signed up (the bread and
butter); and it is then possible to calculate
the revenue they represent, based on the num
ber of weeks of bowling, and the number of
lines bowled each week in all leagues. Open
play (the gravy) fluctuates according to the
day of the week, week-ends traditionally being
the heaviest. The ratio of open play to league
play is the base used for prediction.
Useful prediction factors include a break
even figure which can be derived in terms of
the number of bowling lines per bed per day,
or L/B/D. This enables management to worry
daily or weekly or at whatever interval it
pleases.

Kit Paxton

In the making of reports, costs and income
can be expressed as “per 100 lines bowled,”
to make comparisons more useful. An average
price per line is arrived at, based on previous
periods; or in the case of price changes, on a
new computation of price for previous periods.
Today’s bowling businesses are character
ized by a substantial outlay for building and
equipment, and a high payroll for supplying
services to customers. Mechanics to maintain
the automatic pinsetters; janitors and porters
to keep the premises clean, general building
and lane maintenance men; instructors to
teach or help bowlers; a pro-shop to drill
bowling balls, a nursery for small children; a
coffee shop and taproom—all are considered
necessary in most cases. Many include billiard
rooms, beauty or barber shops, and help-yourself laundries. The auxiliary facilities are some
times owned, sometimes leased.
The facilities which are supplied the bowler,
(lanes, bowling balls, shoes) essentially a
service, are traditionally priced by the “line”
or game of bowling. There is a trend toward
“time” bowling which would replace the line
with a time unit, and create a different set
of control circumstances, but we are concerned
here only with lines.
A bowling business is essentially a cash
operation, although some leagues do prepay
for a season or a part thereof, requiring un
earned income accounts; and tournaments are
usually paid for after their completion, requir
ing accounts receivable.
Bowling suppliers make note of the seasonal
trend of the business, however, by permitting
summer buying with payments falling due in
the fall.
In setting up the chart of accounts for a
bowling business most of the items will be
the normal ones for any business. Some of the
following items, however, require special con
sideration.
Pins are used up in the normal course of
business, and not depreciated. Manufacturers
are offering pins carrying a 5,000 line guaran
tee. Cost of pins used can be based on the
price for one line, by dividing the purchase
price of a set of pins by 5,000, times the
number of lines bowled during a particular
period, and adjusted by the actual value of
pins on inventory at the close of the period.
Quantity pin purchases should be set up as
prepaid supplies, and the annual resurfacing
of alley beds in a prepaid expense, to be
written off as used. Monthly pin expense is
charged at the cost of one line by the number
7

money is not too tight, but consider such
mortgages fairly speculative.
The number of people congregated on the
premises causes companies selling liability
insurance to look askance at bowling lanes.
The lacquer which is used on wooden alleys
and in coating pins; the public which smokes
and is usually careless with cigarettes and
matches; the unbroken sweep of space inside
the buildings—all cause fire insurance com
panies to increase premiums. Hospitalization
plans for employees are not carried by some
of our major underwriters, because of a fairly
rapid turn-over of employees, increasing costs.
Fidelity bond insurance for bowling lanes is
rated somewhere between that of a traveling
carnival and of the confidence man—it can be
secured, but no one is anxious to write it.
Changes in attitude are slowly being re
flected in rates. Since the disappearance of
the pinboy, and the appearance of automatic
pinsetters, the Workman’s Compensation In
surance rate has had a decided downtrend.
Installation of sprinkler systems so effectively
reduces the fire insurance rates that they
rapidly pay for themselves. In addition, a
good record of retaining employees gains
special consideration in the matter of group
insurance plans.
Social and technological changes have cre
ated the modern bowling center, given more
leisure time to housewives, and shaped the
“poor man’s country club” into its present
form. Future trends undoubtedly include more
automatic machinery. Automatic sanding
equipment is used for the annual resurfacing
of lanes. A machine dresses them daily with
a fine spray of alley dressing. Installations
have been made of coin-operated lanes and
billiard tables.
In an atmosphere of change, there is one
dependable factor not prejudiced by improve
ments, automation, services or whatever:
If the bowler scores well, the lanes are
awfully good; but when he scores bad—
they’re horrid.

o£ lines used; resurfacing as 1/12 of the
annual cost.
Automatic pinsetters may be purchased or
leased. The prevailing lease is based on 12¢
per line. For depreciation purposes, a sched
ule of about 6¢ per line—unit of production
method—can be adopted on purchased ma
chines.
For office control of bowling, tallying pin
lines is the quickest and probably the best
way to check the desk operation. Serial num
bers of the sheets are checked, and lines are
tallied from the score sheets by price catego
ries, then extended by multiplying by price.
The desk is responsible for collecting the total.
Reconciliation with the register and/or the
bank deposit can be determined by searching
for over and under-rings or errors in pricing.
Desk personnel also write sales slips for
merchandise items and bowling shoes rent.
Some operations sell candy and tobacco at the
desk; others use vending machines for these
items. Chief item of control in the use of
vending machines is the key to the cash box.
Receipts from these sources can be verified
by inventory control, and the cash rung on the
main register.
For controlling bowling only, the sheets
would not have to be run through a register,
as the over-all computation would check them
sufficiently; however, for handling diverse
items, the register is necessary.
Cash registers with an adequate number of
totaling registers should be used, and it is
essential that they be fast in operation—the
drawer opening automatically with the motor
bar, eliminating extra turn-over for single
items, for example.
The bowler records his games on a score
sheet, which is numbered serially, and he is
charged for the number of “lines” he uses.
Prices vary according to time of day or week
—adult or child. Pricing by the “desk” on the
score sheet shows the line break-down. The
total collection is registered on the sheet by
the cash register.
Lanes can also be metered, to record the
number of times a full set of pins is reset by
the automatic machines. This offers positive
control to the desk as to the number of
“frames” bowled. (There are ten to twelve
frames in a line). By recording the meter
readings on each sheet, the deskman can
determine the difference between beginning
and ending readings and charge accordingly.
Although acceptance by the general public
has been widespread, acceptance of bowling
businesses by insurance underwriters is only
beginning to change. At the beginning, if
mortgage money must be secured to help
finance the business, it is found that insurance
companies will invest in such undertakings if
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(Continued from page 6)
operator. However, the film may be sent to
a processing unit for completing this phase
of the operation.
A special mention of the aperture card and
the jacket card is probably in order since they
open up interesting avenues for many prac
tical microfilm applications. The aperture is
made in accounting machine punch-cards,
margin-punched cards or index cards, for hold
ing the microfilm records. The jacket card is
for lengthy records. There is a 5 x 8 jacket
card that will hold 120 pages size 8½ x 11;
(Continued to page 12)
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Milestones in the History
of Public Accounting
Robert G. Allyn, CPA

“The beginnings of well-ordered bookkeep
ing stretch back into the 13th century.”4 It
was not until 1494 in Venice that the first
treatise on bookkeeping was written. “The
author was one of the most celebrated math
ematicians of his day. . . .”5 His name was
Luca Paciolo, a member of the order of St.
Francis. He describes himself as a humble
professor of theology. Paciolo, however, was
clearly familiar with mercantile affairs largely
through his services as a tutor to the sons of
one of the merchant princes of the Republic
of Venice. Interestingly, his chief work was
entitled, “Everything about Arithmetic, Geom
etry and Proportion.” Paciolo attempted to
summarize the existing knowledge of math
ematics in this opus. At the conclusion of the
work on arithmetic, he interjected a treatise on
double-entry bookkeeping. Of this work he
said, “In order that the honourable subjects of
the most gracious Duke of Urbino may have
complete instructions in the ordering of busi
ness, I have decided to go beyond the pro
posed scope of this work and add this most
necessary treatise.”6
It is difficult to establish a time when public
accountants first made their appearance in the
economic affairs of the community. As a pro
fession, public accounting was recognized for
the first time in Scotland. “The first profes
sional accountant in Scotland of whom we
have been able to discover any trace is George
Watson . . . born in Edinburgh in 1645 . . .
died on 3rd April 1723.”7
Alexander Chalmers was another early ac
countant who might be described as “public.”
“When the Church of Scotland in 1744 es
tablished a Fund for the Widows and Orphans
of its Ministers, Mr. Chalmers was employed
to prepare a table of interest. . . . for which he
was allowed £3, 3s.”8 Later in this same con
nection, Chalmers examined the calculations
upon which the contributions were made. He
commented that they were “every way just
and as well founded as the nature of the
thing will admit.”9
The first step toward the formation of a
society of public accountants took place in Jan
uary 1853 when 14 practitioners in Edinburgh
were invited by one of their members to form
an association to unite the profession.
In England the earliest accountants of which
there is any record were teachers of bookkeep
ing and keepers of accounts.10

The history of public accounting is marked
with many interesting and notable milestones.
Public accounting may lack the glamor and
the kind of intimate and personal relationship
with all members of the community, which is
enjoyed by certain other professions, but pub
lic accounting, nevertheless, has had a long
history featured by several outstanding events.
A few of these events are recounted briefly in
the following paragraphs.
Accounting, or perhaps it would be more
correct to say bookkeeping, in its earliest de
velopment was of little significance in eco
nomic affairs until capitalism became the
characteristic and dominant economic force in
the political economy of the great nations of
the world. Prior to that time, economic life
generally was characterized by production for
use instead of by exchange. Werner Sombart,
the eminent historian of capitalism, describes
the pre-capitalist period as one wherein the
“idea of sufficient livelihood for each class in
accordance with needs was ‘the governing
conception.’"1
The craftsmen of the medieval
period were mainly preoccupied with provid
ing themselves and their families with a sus
tenance in accordance with the “needs of their
station.”2 As a result, medieval arithmetic and
accounting were often incorrect and approx
imate when applied to financial data.
In an earlier age, the Hindu-Arabic numer
ical system was invented, but it was many
centuries before this system of numbers as we
know it supplanted the more commonly-used
Roman numeral system. Evidence of the Ro
man numeral system is to be found in use in
commercial affairs as late as the 17th century.
Arabic numerals were resisted in the con
duct of commercial activities because banks,
for one reason, objected that their use made
forgery easier than Roman numerals.3
The decline of the feudal system, the crea
tion of the European nations, the commercial
revolution of the 15th and 16th centuries, a
sharp increase in population following a dec
imation of the population due to pestilence in
the latter middle ages, the Industrial Revolu
tion of the 18th and 19th centuries when the
highly individualized craft system gave way
to the factory system, the abandonment of
mercantilism as the mainspring of political
economy in favor of a laissez-faire economic
policy—these were some of the main factors
contributing to the development of capitalism.
9

In the United States, the American Asso
ciation of Public Accountants was incorporated
under the laws of New York State on August
20, 1887. At its first annual meeting in May,
1889, the Association numbered 25 Fellows
and 7 Associates. In 1892, the Association
started a school of accounts in New York City,
but the school proved to be a failure. Prior to
this date, in 1881, through the benefaction of
Joseph Wharton, the Wharton School of Busi
ness was formed at the University of Pennsyl
vania. This was the country’s first business
school. In the deed of gift it was provided
that the faculty should include “One professor
or Instructor of Accounting or Bookkeeping,
to teach the simplest and most practical forms
of bookkeeping for housekeepers, for private
individuals, for commercial and banking firms,
for manufacturing establishments and for
banks. . . "11 In 1900, the New York State
Society of Certified Public Accountants was
instrumental in establishing the New York
University School of Commerce, Accounts,
and Finance. These were the first instances
when accounting was taught on a collegiate
level.
An Act to regulate the profession of public
accounting in New York State was passed by
the legislature on August 17, 1896. This was
followed by similar legislation in Pennsyl
vania (1899), Maryland (1900), California
(1901), Illinois (1903), Washington (1903)
and New Jersey (1904). Presently all 50 states
have some legislation which defines public ac
counting as a profession and regulates the en
trance into the profession and its practice. In
New York State, public accounting is one of
20 professions legally defined and regulated
by the Board of Regents and the Department
of Education.
Auditing is now recognized as a principal
service performed by the public accountant.
In rendering this service, he is looked upon as
an independent practitioner and an expert in
the knowledge and application of accounting
principles and auditing standards. Accordingly,
his expression of an independent judgment
upon the financial statements and the opera
tions of those enterprises which make up his
clientele is highly respected. Legally, the pub
lic accountant is held responsible in courts of
law for his failure of omission or commission in
applying auditing standards or in the adher
ence to recognized accounting principles in
the conduct of an audit. This is a recent in
novation in the long history of bookkeeping
and accounting.
The ancient Egyptians, Greeks, and Romans
required checks upon the activities of public
officials, by requiring, for instance, that re
ceipts be recorded separately by two officers.
In Ancient Greece when an official left his

office, his accounts were ordered to be ex
amined.12
A kind of bookkeeping technique with a
unique control feature employed as late as the
17th century principally in England was the
tally. The tally was a notched stick made
usually of hazel wood. Cuts or notches were
made in the stick to represent various de
nominations of currency. These cuts ranged in
size from the palm of the hand, to the breadth
of the little finger, to a grain of barley, or
to a slit. After the stick was notched, it was
split almost throughout its length, leaving a
small end or stub at the end of one of the
halves. This half was called the stock; and
when the tally was used as a form of receipt,
it was retained by the creditor; the other half
or foil was given to the debtor. It was not
until 1826 that the use of tallies was finally
abandoned by the Council of the Exchequer.
The tallies were ordered destroyed by King
William IV in 1834. The intensity of heat
caused by the burning tallies resulted in the
Parliament buildings being burned to the
ground.13
It was not until the 20th century that audit
ing received official sanction. In 1900 the
Companies Act in England was amended to
provide for audits by public accountants of
limited companies. Three decades later, the
then American Institute of Accountants (now
the American Institute of Certified Public Ac
countants) Committee on Cooperation with
Stock Exchanges issued a report September
22, 1932 to the New York Stock Exchange.
“This scheme contemplated an adequate
disclosure by listed corporations of the
methods of accounting employed by them
and an undertaking not to make any mate
rial change either in the methods themselves
or in the way in which they were applied,
without full disclosure to the Exchange and
to stockholders. The independent auditors
were to be charged with the responsibility
of reporting whether accounts were in con
formity with the representations made.”14
Although the pronouncements of the American
Institute were not official in that they were
legally mandatory, they did demand compli
ance from a large percentage of the profession
particularly the members of the Institute who
make up the major group of public account
ants in the United States. Since that date
many states have incorporated the provisions
of full disclosure and compliance with audit
ing standards and accounting principles in the
statutes of professional conduct thereby man
dating an adherence to the standards devel
oped by the profession and to be found in the
pronouncements of the Institute.
(Continued to page 13)
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TAX FORUM
DOROTHEA WATSON, CPA

amounts of income such as income derived
from the sale of club assets.”
“The term ‘general public’ means persons other
than members of the club and their bona fide
guests. The term also includes outside organ
izations or groups which are allowed to use
the facilities of a club either directly or in
directly through a member sponsorship ar
rangement. Visiting members of exempt clubs
of like nature, such as country chibs or yacht
clubs, who use club facilities under reciprocal
arrangements will be considered bona fide
guests.”
“Member sponsored arrangements are those
where club facilities are made available to
outside groups by or through the use of the
name of a member. These arrangements take
a variety of forms. For example, a club mem
ber may sponsor the use of the club by an
outside group or organization with which he
is associated. The sponsorship may be ac
complished by a member making the neces
sary. arrangements for use of the club facil
ities for a social affair of a personal or
business acquaintance. The member may be
billed directly by the club and, in turn, be
reimbursed, or the club may collect directly
from the group having the particular affair.
The persons comprising such outside groups
and organizations cannot be considered the
bona fide guests of the sponsoring member.
By this arrangement, a club is, in effect,
permitting the general public to use its
facilities.
“The fact that the arrangement for use by out
side groups was for the convenience of mem
bers and actually resulted in no net profit to
the club is not sufficient reason to disregard
the gross receipts derived from such activity
in applying the guideline. Similarly, the fact
that the club made its facilities available
only upon the request of the outside groups
and did not itself advertise or otherwise
solicit such patronage or that the only out
side groups which were permitted to use the
club’s facilities were nonprofit organizations
are not sufficient reasons to disregard the
gross receipts derived therefrom.
“It is often the case that the outside group
will include, to a varying degree, persons
who also happen to be members of the club.
If it is shown that the outside group is made
up of persons who are also members of the
club and these club members represent 75
per cent or more of the total number of per
sons in the outside group, the group will be
considered a member group and not an out
side group.
“If the group is considered an outside group
because it is not composed of 75 per cent or
more of club members, all of the receipts
from the group will be considered as non
member receipts unless the club can show
from its records the amount of the receipts
from members of the club.”

In addition to the Internal Revenue Code,
Regulations and court cases, the tax practi
tioner must be aware of Revenue Rulings and
Revenue Procedures.
Two of the Revenue Procedures issued in
1964 have caused much comment and have
been the subjects of a number of articles.
Each is in a widely different area of taxation
than the other.
Rev. Proc. 64-36, I.R.B. 1964-37, p. 23
This Procedure deals with maintaining the
tax exemption of social clubs. As stated:
“The purpose of this Revenue Procedure is to
set forth guidelines as to the effect gross
receipts from outside use of a club’s facil
ities have on exemption from Federal income
tax under section 501(c)(7) of the Internal
Revenue Code of 1954. These guidelines pro
vide a test to be used in connection with
examinations of annual information returns
filed on Form 990, Return of Organization
Exempt from Income Tax, by exempt social
clubs. They are directed only to cases where
a club is permitting the general public to use
its facilities and are intended to provide a
minimum standard as to such nonmember
use of these facilities. The Internal Revenue
Service will follow these guidelines in de
termining the extent to which gross receipts
from the general public will be taken into
account as a factor reflecting the existence
of a nonexempt purpose. The guidelines do
not deal with other factors bearing on the
exempt status of social clubs. Thus, these
guidelines only come into play in the absence
of other activities which might jeopardize
exemption under section 501 (c)(7) of the
Code, such as advertising or other solicitation
for business.”
A principal factor reflecting the existence of
a nonexempt purpose is the amount of gross
receipts derived from the use of a club’s facil
ities by the general public. This Procedure
lays down a clear guideline as follows:
“As an audit technique, this factor alone will
not be relied upon by the Service when an
nual gross receipts from the general public
are $2,500 or less, or if more than $2,500,
where the percentage of gross receipts from
the general public is five per cent or less of
total gross receipts of the organization. This
minimum gross receipts standard reflects the
audit experience of the Service that gross
receipts at or below this level do not, stand
ing alone, usually demonstrate a deliberate
purpose to engage in business.”
Three terms are defined by the Procedure:
“Gross receipts for the purpose of this Revenue
Procedure is defined as those from normal
and usual activities of the club including
membership fees, dues and assessments, but
excluding initiation fees. Also excluded for
this purpose are unusual or nonrecurring
11

It is in the area of member sponsored ar
rangements that questions arise which the
Procedure does not answer and accounting
problems will be encountered by the club.
If the club bills a member directly for a social
affair, how is it to know if the member is
reimbursed? How many people constitute an
outside group? If a member is reimbursed for
any social affair by his employer, does this
constitute a “member sponsored arrangement?”
Rev. Proc. 64-19, I.R.B. 1964-15, p. 30
This Revenue Procedure deals with the
marital deduction for estate tax purposes in
connection with the satisfaction of certain
pecuniary bequests and transfers. As stated:
“The purpose of this Revenue Procedure is to
state the position of the Internal Revenue
Service relative to allowance of the marital
deduction in cases where there is some un
certainty as to the ultimate distribution to
be made in payment of a pecuniary bequest
or transfer in trust where the governing
instrument provides that the executor or
trustee may satisfy bequests in kind with
assets at their value as finally determined for
Federal estate tax purposes.”
Under this Procedure the marital deduction
will be allowed if state law or the provisions
of the governing instrument require the exec
utor or trustee to distribute to the surviving
spouse either: (1) assets having an aggregate
fair market value, on the date or dates of
distribution, not less than the amount of the
pecuniary bequest or transfer in trust as finally
determined for federal estate tax purposes,
or (2) assets fairly representative of apprecia
tion or depreciation in the value of all property
available for distribution in satisfaction of the
pecuniary bequest or transfer.
There is an “escape” provision to protect
the marital deduction provided for instru
ments executed prior to October 1, 1964 in
cases where it is not clear on the record avail
able that the discretion of the executor or
trustee would be limited to the two alterna
tives described above. The fiduciary and the
surviving spouse may supply the Internal
Revenue Service with appropriate agreements
that the assets of the estate, both cash and
other property, available for distribution will
be so distributed between the marital deduc
tion bequest or transfer in trust and the bal
ance of the estate available for distribution
in satisfaction of such pecuniary bequest or
transfer that the cash and other property dis
tributed in satisfaction of the marital deduc
tion pecuniary bequest or transfer in trust will
be fairly representative of the net appreciation
or depreciation in the value of the available
property on the date or dates of distribution.
The execution and performance of such an
agreement will not constitute a gift. The exe
cution of such an agreement leaves the danger
present that a subsequent codicil or amend

ment to the instrument will cause it to be
an instrument executed after October 1, 1964
and thus invalidate the agreement.
This Procedure makes it imperative that all
existing instruments containing a marital de
duction pecuniary bequest or transfer be re
viewed with an attorney and changed as
necessary in the circumstances to assure com
pliance and preserve the marital deduction
intended by the instrument.
Cursory Exploration
(concluded)

and these cards also come in colors. The in
sertion of the film in the aperture or jacket
card is a very simple operation, and these
cards may be read on the viewer or a repro
duction may be made. The following types of
enterprises utilize the aperture and jacket
cards:
Title Companies
Hospitals
Magazine Publishing Companies
Police Departments
Credit Reporting Companies
Research Laboratories
Governmental Departments
Divisions of Armed Services
Manufacturers
Retail and Wholesale establishments.
SUMMATION: The foregoing cursory ex
ploration of the RPM, (Retention, Preserva
tion and Microfilming), of business records
has presented justification for the five follow
ing major conclusions:
1. An enterprise cannot exist without busi
ness records. Therefore, a controlled sys
tem for handling records is desirable
and essential in order to balance the cost
of their maintenance in terms of money,
time, personnel and facilities so that the
best total job can be done.
2. Efficient servicing of the business, non
sales profits, and improved employee
morale are experienced by enterprises
installing a controlled record system.
3. RPM is of interest to accountants be
cause a controlled records system facil
itates some of their accounting functions
and provides a service to management,
stockholders, or owners, the public and
employees.
4. Microfilming has proved to be a very
valuable and economical automation sys
tem for the preservation and retention
of business records.
5. A controlled records system is important
to any enterprise, large or small. It is
simply a logical and practical system to
be used in handling the astronomical
growth of business records and in pro
viding for the security of vital and
useful records in this nuclear power age.
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COMMENTS AND IDEA EXCHANGE
JANE STRENCIWILK, CPA

Reporting of Unpaid Wages for
Workmens Compensation
The Industrial Commission of Arizona
(Workmen’s Compensation agency) has ruled
that nonpayment of wages to an officer of a
corporation does not relieve the Commission
of liability. Therefore, they require reporting
of wages and payment of insurance premium
even though no wages are actually paid.
This ruling was derived from a recent suit
against ICA, in which the courts awarded
compensation to the estate of an officer who
had not been receiving or reporting salary,
but who had been actively working in his
business and was therefore considered to be
in covered employment.
Since the Corporate minutes should specify
whether or not such an officer is to be paid,
and how much salary he is to receive, the
minutes govern the amount to be reported.
If the minutes contain no mention of salary,
or if he is to be paid a per cent of profit, then
he is not covered because no specific amount
can be determined.
Many such officers may prefer to have or
retain coverage, even though they forego the
salary on which it is based. This ruling makes
such a step possible.
Any employee who chooses to do so, officer
or not, may reject the terms of the Arizona
Workmen’s Compensation law by turning in a
special rejection slip.
Kit Paxton
Tucson ASWA Chapter No. 58

CLIENT INFORMATION PINKY
Reporting information to the federal and
state government daily grows more complex,
particularly for the layman who is unfamiliar
with the standard forms and procedures used.
Governmental agencies seem to change forms
as often as women change hair-do’s, so it is
not surprising that even the most knowledge
able employer preparing quarterly returns, or
individuals or business firms preparing income
tax returns, have difficulty with minor details.
To facilitate the filing of forms prepared
in our office, and to eliminate the possibility
of client error, we use a “Pinky”—a pre-printed,
pink form which is attached to material sent
to the client for final disposition.

spot!), what checks are needed, to whom they
are payable, and the due date for filing. In
addition, it will explain to the client what he
is paying (i.e. on the federal return he may
pay all or 50% of his tax liability when the
return is filed. If he pays 50% it explains
about later billing for the balance due.) The
client is instructed to affix the corporate seal,
sign his name, title, and date.
Partnerships: Basically the same information
is covered, with the exception that there is no
provision for payment since no payment is
required at the time of filing.
Individuals: A pinky is attached to Forms
1040, 140, and the client’s declaration of
estimated tax, explaining in detail who is to
sign, where to sign, dating the returns, and
due date for filing. It -explains fully what
checks are necessary and to whom payable,
or if no payment is required. If a refund is
due, the pinky tells the client if he will receive
refund or if it is applied to his estimated tax
for the coming year.
Payroll Tax Reports, Sales Taxes and
Miscellaneous Forms
The pinky informs the client as to what
form has been prepared for him. Again, the
place for signing is indicated in red, the due
date is specified, and the correct name of the
agency to whom the check is payable is listed.
As a courtesy to the client, and also as
an added error preventative, stamped, ad
dressed envelopes are attached to each form.
Copies to be retained by the client are clearly
stamped “Client Copy.” There are times when,
in addition to the pinky, it is necessary to
write a covering letter to specify in greater
detail what has been done and what still
remains to be done, but generally the pinky
will be sufficient.
Ellen R. Butler
Tucson ASWA Chapter No. 58
Milestones

(Continued from page 10)
The passage of the 16th Amendment to the
Constitution in 1909 and its ratification by
the states in 1913 is another milestone in the
history of public accounting. The preparation
of income tax returns has become a significant
part of the services rendered by the profession.
In this area, two problems have assumed con
siderable importance. One is the reconciliation
of the determination of net taxable income,
computed in accordance with the Internal
Revenue Code and the Regulations of the
Internal Revenue Service, with the determina(Continued to page 14)

EXAMPLES
Income Tax Returns
Corporations: Forms 1120, 120 and the Cor
poration Commission Report each have a
pinky attached which indicates who should
sign, where to sign (the red X marks the
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TIPS FOR BUSY READERS
MARY J. McCANN, CPA

study of these sections alone will not supply
us with the answer, and it is for this reason
Mr. Macy’s article is recommended for your
“required reading” list.
D.L.B.
“Some Aspects of Measurement and Account
ing,” Hector R. Anton, Journal of Account
ing Research, Spring 1964, Volume 2, Num
ber 1.
In this rather technical article, Mr. Anton
compares the requirements for an effective
accounting system with the basic properties
of a military command-control system.
He discusses the fact that systems require
input of data, but output of information. He
arrives at a five-part process for measuring the
information which is the end-product of the
accounting system. The five parts are inde
pendent actions but form one integrated
process.
He concludes the article with the thought
that accountants have done relatively little in
testing efficiency of information relative to its
cost although much time has been devoted to
the problems of generating and processing
data. This article points out the need for
additional research in the areas of (1) data
language, (2) data specifications, (3) data
standardization, and (4) data accuracy and
control.
M.E.D.

Contributors:
Doris L. Bosworth, CPA
Peat, Marwick, Mitchell & Co.
New York, New York
Mary E. Burnet, CPA
Rochester Institute of Technology
Rochester, New York
Dr. Marie E. Dubke, CPA
Central Michigan University
Mount Pleasant, Michigan
Dr. Virginia R. Huntington, CPA
Arizona State University
Tempe, Arizona
“Change of Accounting Method Versus Cor
rection of Error,” Jack Macy, The Journal
of Accountancy, November 1964, Volume
118, Number 5.
A myriad of cases, followed closely by
Revenue Procedure 64-16, 1964-9 IRB 35,
makes the reading of this article a “must.”
Revenue Rulings concerning the treatment of
vacation pay accruals, coupled with Presiden
tial concern in 1961 of tax abuses within the
inventory area, have given rise to substantial
litigation predicated on changes in accounting
methods.
The author carefully traces the development
of Treasury Department examinations through
the review of pertinent cases. He points out
the fine line of distinction that is being drawn
between corrections of errors and outright
changes in accounting methods. It is important
to note that under Regulation 1.481-1 (a) (2)
where a change in accounting method results
in additional income, the portion of the ad
justment applicable to periods prior to Jan
uary 1, 1954 escapes taxation, provided the
change is initiated by the Commissioner. On
the other hand, if the taxpayer originates the
change, the entire amount of income resulting
therefrom is taxable. As a result of the stale
mate that must arise under these circum
stances, Mr. Macy discusses the partial relief
afforded by Revenue Procedure 64-16, supra.
Under this procedure the taxpayer may re
quest a change in accounting “practice” which
permits any increases in income to be spread
over a ten-year period, beginning with the
transitional year.
Those paragraphs dealing with corrections
of error are most revealing. Almost every busi
ness, regardless of size, is guilty of at least one
of the enumerated mistakes. As accountants,
therefore, we should be familiar with the
faults that are presently under surveillance,
the tax consequences of their correction, and
the possible conflict between Sections 1311-15
and 481 of the Internal Revenue Code. A

Milestones

(Continued from page 13)
tion of net income arrived at in conformity
with generally accepted accounting principles.
Another problem facing the profession is the
achievement of an understanding and a modus
operandi with the Revenue Service with re
spect to the extent of responsibility and lia
bility of the public accountant in the prepara
tion of tax returns for clients. This problem
appears to have been reasonably worked out
in England and on the continent but not in
this country. A solution in this country would
be another milestone of significance.
The most recent milestone in the history of
public accountancy has been the passage by
the various states of legislation to license
or register all practicing public accountants,
hitherto restricted to those who met the re
quirements to become certified public account
ants. Legislation providing for the enrollment
and registration of public accountants (not
certified) was passed in New York State in
1959. In 1963, there were about 16,000 cer(Continued to page 15)
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EDITOR'S PAGE
This publication seeks to publish articles
written by our two sponsoring organizations,
the American Woman’s Society of Certified
Public Accountants and the American Society
of Women Accountants.
“Cursory Exploration of RPM of Business
Records” was submitted by Mrs. Thelma
Barkley, a member of the Birmingham ASWA
Chapter. Mrs. Barkley submitted an outline,
which we are not publishing, but which ex
plains the “RPM” in her title as follows:
“ ‘R’—Retention of business records ***
‘P’—Preservation of business records ***
‘M’—Microfilming”
We anticipate that a number of the members
of our two sponsoring organizations will find
this article to be quite useful.
The article “Bowling Center Operations”
written by Mrs. Kit Paxton, member of the
Tucson ASWA Chapter, is an example of
“if you don’t at first succeed, then try again.”
Sometime ago, Mrs. Paxton submitted an
article with the same subject. In the opinion
of members of the Editorial Board, who re

viewed the article, it was not suitable for
publication. Thereafter, certain suggestions
were made to Mrs. Paxton, who rewrote her
article and resubmitted it. We believe that
our readers will find it quite interesting and
perhaps, in some instances, useful.
At the 1964 Joint Annual Meeting of
AWSCPA—ASWA, much recognition was
given to Tucson ASWA Chapter No. 58.
Readers will recall that that Chapter received
the AWSCPA award for the year ended June
30, 1964. It would appear that the same
Chapter is making a concerted effort to re
peat its performance of the past year. Your
editor was pleased to receive material for the
Comments and Idea Exchange from Jane
Strenciwilk, editor, which consisted of two
items submitted by Tucson members, Kit Pax
ton (see our comments above) and Ellen R.
Butler. Perhaps this will serve as encourage
ment to other ASWA Chapter members to
submit material for the Comments and Idea
Exchange, as well as for the Tax Forum.

Milestones

This may serve as a challenge to the pro
fession to continue to maintain high standards
as a kind of bastion in the protection of its
independence which is the keystone of the
profession.
References:
1Sombart, Werner, The Quintessence of Capital
ism, tr. by M. Epstein, E. P. Dutton & Company,
N.Y. 1915, pages 13-14.
2Ibid., page 16.
3Newman, James R. ed. The World of Mathe
matics, vol. 1, Simon and Schuster, 1956, page 451.
4Sombart, op. cit., page 127.
5Brown, Richard, A History of Accounting and
Accountants, Edinburgh, T. C. & E. C. Jack, 1905,
page 108.
6Ibid., page 109.
7Ibid., pages 183-185.
8Ibid., page 186.
9Ibid., page 186.
10Ibid., page 232.
11Pierson, Frank C. and others, The Education
of American Businessmen, McGraw-Hill Book Com
pany, Inc., N.Y. 1959, page 355.
12Brown, op. cit., page 74.
13Littleton and Yamey, Studies in the History of
Accounting, Richard D. Irwin Inc., Illinois, 1956,
page 85.
14May, George O., Financial Accounting, The
Macmillan Company, N.Y., 1943, page 56.
15Paton, William A. “ACCOUNTING AND
UTILIZATION OF RESOURCES,” Journal of
Accounting Research, Vol. 1, No. 1 Spring, 1963,
published by the Institute of Professional Account
ing, Graduate School of Business, University of
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tified public accountants and 8,500 public ac
countants registered to practice.
To conclude this brief and subjective history
of the profession, it may be well to consider
another milestone that the profession may have
to face and with some apprehension. This is
the effect of “creeping socialism” and the effect
it may have upon the independence of the
members of the profession. The increasing par
ticipation in business activities by the Federal
government either as an owner and operator
or as a regulator through the growth of agen
cies that impose controls through standards,
setting of rates, and so on, while it may well
lead to an increased demand for accounting
services, may at the same time affect the in
dependent judgment of the public accountant.
Public accounting has made rapid strides in
an economic setting marked by relatively free
enterprise; it may be retarded in an economy
less free and closely regulated. Paton has ex
pressed concern for this trend very cogently:
“Under socialism accounting procedures
are almost sure to be rigidly prescrib'd,
permitting little or no room for the appli
cation of professional analysis and judg
ment. With government completely in
charge, progress in accounting theory and
procedure will tend to cease, and account
ants—although they may be numerous and
very busy—will tend to revert to a clerical
status.”15
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BUT WHAT DO YOU
DO FOR AN ENCORE?

College Graduates Choose
IAS for Postgraduate Training
College degrees are no novelty among the
listed qualifications of the forward-looking
men and women who enroll with IAS. Regis
tration records show an average of 1,436
college and university graduates, many with
multiple degrees, enroll with IAS each year,
plus a greater number whose college educa
tions were interrupted before graduation.
IAS, of course, is not in competition with
colleges and universities. Our function is to
provide specialized training in accounting
and allied business management subjects—
often after the student has received his basic
college background.
Throughout the country many university

instructors in accounting make it a point to
suggest IAS when they are asked to recom
mend a good home-study school. Many col
lege graduates who have an excellent educa
tion in the arts or sciences often discover a
need for professional training in accounting.
Others who had some accounting in college
add to their technical backgrounds with re
fresher and advanced IAS electives.
Complete information on the IAS home
study plan for beginning or postgraduate
accounting training is available in the
school’s latest 24-page illustrated report. To
secure a copy without cost or obligation, fill
out and mail the coupon below.

International Accountants Society, Inc.
A correspondence school since 1903

209 W. Jackson Blvd. Dept. a

Chicago, Ill. 60606

□ Please send me your 24-page report on IAS
courses.
NAME

AGE

ADDRESS____________________________________ ________

CITY

STATE

ZIP CODE________

EMPLOYED BY______________________________ _________

POSITION___________________________________________ _

